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1. For an efficient and systematized workflow processes in the Ministry of
Basic, Higher, and Technical Education, all Budget and Activity Proposals
shall be lodged and submitted to the Administrative Division of the Ministry
prior to the approval of the Office of the Minister.

2. The submission of the said Budget and Activity Proposals must be at least 4
weeks before the actual conduct of the activity to give way to the
processes and procedures taken for the said conduct of the activity such
as necessary revisions, procurement of necessities, PhilGeps postings, and
other preparatory activities inherent to the proposal.

3. This memorandum shall take effect immediately.
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