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DATE : August 29, 2023

1. The implementation of a full assessment of tax payable is heavily practiced as part
of the ministry's concerns, which denotes sincere support for one of the duties that
should and must be exercised as a public servant.

2. The directives of the Schools Division Office of Cotabato City shall prepare and
submit the list of tax withheld of the teaching and non-teaching personnel for Fiscal
Year 2022 to the Office of the Minister through the Human Resource and
Management Division's Payroll Section.

3. The softcopy and hardcopy of the document of the report shall be submitted on or
before Thursday, August 31, 2023, through email mbhtepayroli@gmail.com.

4. For immediate action and strict compliance.
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