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Minister
SUBJECT 2 PERSONAL INFORMATION OF PERSONNEL
DATE : 14 September 2023

1. As part of the ministry’s concern, this is in relation to the distinction of the personal
information of the personnel in the system of GSIS and Payroll Section. In line with this, all
the concerned Schools Division Superintendents are directed to provide updated
documents of the personnel that are relevant for the clarification of the distinction of their
information.

2. Thus, the following are the documents that shail be provided, to wit:

Marriage Cerlificate (if married)

Updated Service Records

GS§iS Membership Service Profile

PSA Birth Certificate

Duly Notarized Updated Personal Data Sheet

Photocopy of PRC ID, Philhealth ID, Pag-lbig ID, and BIR TIN ID
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3. Please be reminded to ascertain that the PHILHEALTH NUMBER, PAG-IBIG NUMBER, BIR TIN
NUMBER and GSIS BP NUMBER indicated in the Duly Notarized Latest Personal Data Sheet
are all correct.
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Please be informed of the list of the personnel with distinction of information. List can be

accessed through bit.ly/45VEHS8z. For further concerns, kindly email us at
mbhtepayroll@gmail.com.

5. Forimmediate action and strict compliance.

By Authority of the Minister
MOHAGHER M. IQBAL:
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